Statutory Instrument No. 57 of 1983

EMPLOYMENT OF NON-CITIZENS ACT, 1981
(11 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983
(Publzshed on I3th May, 1983)

 ARRANGEMENT OF REGULATIONS

REGULATION

. Citation

Application for work permit

Issue of work permit

Application for variation of work permit

Appeals in connection with work permits
Application for certificate of exemption

Issue of certificate of exemption

Appeals in connection with certificate of exemption
Application for replacement of work permit or certificate of exemption
10. Return by employers

11. Registers to be kept by Commissioner of Labour

IN EXERCISE of the powers conferred on the Minister of Home Affairs by section
22 of the Employment of Non-Citizens Act, the following Regulations are hereby
made —

0P N3 G 0 PO

1. These Regulations may be cited as the Employment of Non-

Citizens Regulations, 1983.
Application 2. An application for the issue or renewal of a work permit shall be,
for work —
permit {@) in the case ol any person who is not self-employed, on Form 1 (a} as
set out in the Schedule; and
{b) in the case of a self-employed person, on Form 1 (b).

(2) An application under subregulation (1) shall be made in
duphcate and shall be delivered to the District Labour Officer wao shall
transmit it to the Commissioner of Labour for presentauon to the Board
together with the following:

(a) two passport size photographs; and
(b) certified copies of certificates or testimonials, or both, indicating
the qualifications and experience of the applicant.

(3) An application for a work permit or renewal of a work permit
shall be accompanied by a fee of P100.00in respect of a work permitand

: P50,00 in respect of a renewal of a work permit.
Issue of 3. A work permit issued, renewed or varied in accordance with
work permit  section 6 of the Act shall be on Form 2 as set out in the Schedule and shall
have firmly affixed thereto by and adhesive substance a recent passport
size photograph of the holder.
Application 4. An application for a variation of the terms of a work permit or the

f;;“ varll(auon conditions attached thereto shall be on Form 3 as set out in the Schedule.
WOT.

permits



5. Anappeal to the Minister by any person aggrieved by a decision of
the Immigrants Selection Board:
(@) rejecting his application for work permit or a renewal of a work
permit;
(b) as to any condition attached to his work permit; or
(¢) varing a condition or a refusal to vary a condition attached to his
work permit;
may be made on payment of a fee of P15.
6. An application for the issue of a certificate of exemption under
section 10 of the Act shall be on Form 4 as set out in the Schedule.

7. A certificate of exemption issued under section 10 of the Act shall
be on Form 5 as set out in the Schedule.

8. An appeal by an applicant for a certificate of exemption who is
aggrieved by a decision rejecting his application may be made on
payment of a fee of P10.

9. An application for a duplicate of a work permit or certificate of
exemption under section 17 of the Act shall be on Form 6:as setout int the
Schedule and the duplicate shall be issued on payment of a fee of P5.00.

10. The returns requited t0 be made by employers of holders of work
permits or certificates of exemption in their employment under section
18 of the Act, shall be on Form 7 as set out in the Schedule.

11, Theregisters required to be kept by the Commissioner of Labour
under section 19 of the Act shall be on Forms 8 and 9 as set out in the
Schedule.
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SCHEDULE

Form No. 1 (a)

New Application

Renewal

REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981 .
- (11 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983
APPLICATION FOR A WORK PERMIT
(reg 2.)
{To be submitted to the Commissioner of
Labour in quadruplicate)

PART I: TO BE COMPLETED BY APPLICANT:

1. Full Names (Block Letters) Mr/Mrs/Miss +.oouveesioeencacneaannaioenns
' : ' Surname = Other Names
2. Nationality ......c.cooivuvnenannnn. Datcof Birth .......cooiivinnneannns

3. Placeof Birth ... .ottt iiiiesrteosrnsrsoccatoantoossonns
4. Marital stacus (single/married/separated/divorced/widowed

.....................................................................

5. Passport of other travel document

Number ....ooiiiveiiiiiiaisnan... Nationality ....oovivvainerviinnnnes
Expirydate................
6. Particulars of professional qualifications ............cociieiiiieianeann..
7. Particulars of WOrK exXperience .. ......covveeeeieorineanneisveroanancns

8. Date of first entry into BOtSWANa ... vvevivneeerrevannrrariionesveasnnnn

.........................................................................



9. Names, address and Tel. No. of previous Botswana employer(s)
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10. Nature of previcus employment in Botswana ..
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1 JobTitle .ornueriuieiiieinieineneernnannanenss

.
.
.

12. Name(s) of previous Batswana understudy(ies) .
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13. Botswana Address:
(a) Business: (b) Residence:
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14. 1 declare that the information furnished in this form is to the best of my
knowledge true and correct in all respects.

Applicant's Signature: ..., ..ccvvvveenaDater oo il

NB. Use difterent sheet for additional information to any of the questions.

PART 1I: TO BE COMPLETED BY EMPLOYER
1. Full Name and Address R TR PR f et e resretieerie et roanoann
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Telephone No. .
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2. Undertaking ...
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8. Job Title ......

4, JOb Descriplon . ...uuieeieraneannneanneeaansiososesoansoornsoansoenns

5. Basic Qualifications required for the job ...

.
.
.
.
.
.
.
.
.
.
.
.
.
a
.
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6. Experience and other requUirements .. ....cooveiiiviiierisesiveiaarsasoen



9.

10.

11.

12,

13.

14.

Remuneration;

(1) BasicPay ............ N
(i1) Inducement Allowance ..........ccvveereiarneenn..
(111) Settlement Expenses........c..oiiiiiiiieann..
(1v) Housing Subsidy .....uottiiiiiiieriiineroeanrsssrearsacssansannnes
(v} Water/Electricity Subsidy ..vvviuisiiiresiiosiierronsrenrasansannnes
{vi) Transport Subsidy .............. e eeeansanaeenan
(vii} Bonus ........ et arrerteer et e ey

(viti} Education Allowance. ...v.ovveeerieeesnnonnnnnnnnns
(1X) Leave EXPenses . covvteuusurirssroiossseoreeeroennsaresncsanconns

(%) Medical Aid c...iviiitiiriiiesieiecorecoarnoescosrcoressaocrsanne
LS I = T o
) ) I - T

)

(XI11) OLHEYS vt it itievisriceiieisotoseroreerieorecosscsrosnsoansonnnen

Has the vacancy been advertised? ............ Yes/No (if Yes, please atiach a
copy of the Jatest advert.)
Have you furnished the Commissioner of Labour with your training programme?
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Name of trainee (where applicable) most likely to take over:
(a) at the expiration of this Permit ... .vveeiuiieivriieiiiesisearessoenns
(b) inthelongterm .............. C et e resieer et eeeretcaasoannoenns

Trainee’s educational standard............ b e aseraieraseiesarereaaaannn



15. In case of a renewal, please briefly and factually state reasons why the trainee
cannot take over.

16. How much time is required to have mrainee fully trained?’
17. Ifitems 12 to 16 are notapplicable, give explanation on a separate sheet of paper.

18. 1 declare that the information furnished in this form is to the best of my
knowledge true and correct in all respecits.

Employer’s signature ......covivesncnseenres-DAR e iiieierrneaasnns

PART IIL: FOR OFFICIAL USE ONLY
1. Comments by District Labour Officercvus.veerireeiisecssnsnerresssconss-
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3. Comments by Labour Commissioner .....oevrveenvervrecrresnnorescnveossns
TR I AT I AT IV EAPNET NP AAT P I P IIIPR ISV E T At agrtlemal by
A L AR A A A B L B L L B A AR L A B B L AL O B R L I B O I L L IR L L L B B O L I L B L L g
’_'..l..'IOCl..b..cbulb.lv.l"..‘0..I.-.II'l..l'.tl.b."""'.ﬁ.'.t..bt
L I I I R L R I N R A R A I

D I I R I I I I T R e N I I I N N B N A R N RN R RN

4. Residence Permit Detasls:
Number.....ovvrivieirernnarneens
Dateofissue.......................Dawdfexpiry......................
5. Work Permit Details:

Number Date of Issue Date of Expiry
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Form No. 1 (b)
REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981
(11 0f1981)

- EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

APPLICATION FOR A WORK PERMIT

" (A SELF-EMPLOYED PERSON)
(To be submitted to the Commissioner of Labour in
_ Duplicate)
1. Name of applicant (in block letters)
SUIMAINE - 4ttt vt ieniaareeterarsssinsssastoonsarossrosasovosnns
- Other Nameés .......... .........
2. Mgri(alS_t_aius(Single/Married). .....
3. (a) Name of Company/Business/Undertaking
(b mlion.ofCompan'y(Bg;mess
4. What services does company provide...... e D KA
5. Capacity in which employed............... e et e et a e .

. If “Yes” state salary per annum <o ovviiisei iy ceriee

Do you draw a salary or not {Yes/NoO) .. uviesrvreriiearnesenss

Number of persons employed by Company/Business/Undertaking (ifany)

----------------------------------------------------------------------

. Details about subscribers (if any)



Full Name and Addresses

{a) .

(&) .

{e) »

L

ca v

e v

“avees

.

Occupations

seannsasa 4t s entveres
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...... tranccransar e
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10. When was Company/Business registered?

L T I I R R N I I AU I R

11. Previous Employment in Botswana (if applicable)

vaseanmenyven

seanee

(Attach a photocopy of Certificate of Incorporation)
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12, Capacity in which previously emploved...

13. Who were your understudies.............
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-
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seva
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-
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14. Position of understudies at the time you left Company/Undertaking

15. Number of Residence Permit .

LI N I R R A )



Dateof Issue ....ovevinvvenveanscenvanneaa. .. (If married give particulars
of Hushand’s residence Permit)

ExpiryDate ..voviverirenrennas Ceetsamraaatsecrsestsasn irneernena

16. If Company or Business Undertaking is currently manned by yourself only,
give your manpower projections over the next five (5} years
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17. Amount Invested in Company/Business ......cveeeevisnrenvarsossassssss

18. Has initial capital been raised locally or from financial institutions outside the
country {Yes/No)

19. State names and addresses of financial institutions which provide initial capital.
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20. I declare that the information provided in this form is to the best of my
knowledge and belief true and correct.

Signﬂd..--.-,-................o...o.--o-- Dalc...............u.....-



REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981

(11 of 1981)

Form No.2

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

This permit authorises: OFFICIAL STAMP

to obtain employment with

From........... ferreesenaus [+ JUN Chedrrerransa

Renexlwed'. From...oovveainnss to Mebesaseranina
Nationality .........

Passport No. ......

Employer.....

Name of trainee most likely to take over: TYPE OF EMPLOYMENT .

(a) At the expiration of this permit

ooooooooooooooooooo LR R I I I R L R N A I

(b) In the long term

---------------------------------

---------------------------------------------------------

NON-CITIZEN’S WORK PERMIT

(reg. 3}

ooooooooooooooooooo

oooooooooooooooo

oooooooooooooooo

................



D I I R L I I I I I R R N N I A R R R )
.........................................................................

R R I R R R R R R R

Commissioner of Labour

Note: This permit is non-transferable, remains the property of the Botswana.
Government and must be returned to the. Cornmlssmner of Labour when it
expires.

Form No. 3

REPUBLIC OF BOTSWANA S

EMPLOYMENT OF NON-CI'I‘IZENS ACT, 1981
- {1 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

APPLICATION FOR VARIATION OF TERMS AND CONDITIONS OF

A WORK PERMIT
1. Full Names of applicant. ... c..ooiiiriiiieeioiiiiasieinentirnnaranans,
' R {Surname) o
2. Present employer...uu.euieirioeinernncaains
3. Capacity in which presently employed ........ e edeeetanneccnrairaarron
4. Is-variation sought for the sameemploye? .........0..0o i i
5. If No state name of prospective employer. . ....o.oiveveeeienaieoraoenaosss

6. State name of previous employer if this is not your first change of employment
(Attach full details showmg length of service with each employer, posmon held
and reason for leaving in respect of each).

---------------------------------------------------------------------

.....................................................................



.....................................................................

.....................................................................

.....................................................................

......................................................................

.....................................................................

Form No. 4
REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981
(11 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

{reg. 6)
APPLICATION FOR AN EXEMPTION
CERTIFICATE
1. Full names of applicant ... ....oeevveuernenenn. e rneeenaaaane e
(Surname)

3o Address oo s
4, Capacity in whichemployed.......c.coiiiiiiiiiiiiiiniiireriiineannens

5. Qualification and/Or eXPerieNee ..., ovevreeneeeartorsresnssosnossnnsan

.....................................................................



.....................................................................

7. Thercby declare that I am a person/a member of a class of persons exempted by
-the Minister. from the requirements of a work permit.

Form No. 5
REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981
(11 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIQNS, 1983

EXEMPTION CERTIFICATE
: (reg. 7)

: Ce_rtificateNo.' teeerevessno. Placeofbirth ..covvevisnnae

Dawo‘issue ‘t.t“'ﬁ‘-.t“loDateofbirthcttﬁ.l’Odd‘OO"

. .
Fl]CNO, L R I R N N R R R R R A ]

Nationality (state name of country) .......
PeV LAtV Ibeanp g P I R I I R S R R I R O I R L L E KRNIy
This Exeraption Certificate authorises ..c.cvuveeevnsuanonacann.. ceers..whois

exempted in terms of section 10 (1) of the Act from obtaining a2 work permit to work
in Botswana while he is a member of, is sponsored by, employcd by «ciiiinniann

L R R R R R R R R I I I I I R I R I N B AT A}

(Specify the class to which holder belongs)

Date ...iiviivaresrnoarecnreas

Commissioner of Labour

EXTENSIONS

Validity of Exemption Certificate extended from ......cooviiivnainas [
DO teteaeeoasorsanreansnaanns AP [
Date ..ovrieeiiiienneeiniisianss Gee  eeeesccceresracsssasecncnees

Commissioner of Labour



This Exemption Certificate may be cancelled in any of the following circumstances:

(a) if the purpose for which it was issued ceases;

{b) if the passport of its holder expires;

{(¢) ifits holder becomes a prohibited immigrant and is liable to be deported from
Botswana;

(d) if its holder obtains a residence permit for the purpose of remaining in
Botswana under a different engagement or arrangement other than that for
which the Certificate is issued; or

(&) il its holder leaves Botswana at the end of his tour, when the Certificate shall be
surrendered, -

Form No. 6
REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981
(11 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

. (reg. 9)
APPLICATION FOR A DUPLICATE WORK PERMIT
EXEMPTIONS CERTIFICATE
I ..... Ceeiiaans T SOOI ainsensauss veers.. declare
that I was issued with Work Permit/Exemption Certificate on
.......................... ... which has since been lost/accidentally destroyed.

I accordingly apply for an iséue ofa duplicalé Work Permit/Exemption Certificate
and enclose a fee of P5,00. .



. REPUBLIG OF BOTSW'ANA'

o ':-Form No. 7
EMPLOYMENT OF NON-CITIZENS ACT 1981
- (1t of 1981) :
EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983
TRAIN ING AND LOCALIZATION ANNUAL RETURNS
PART I o
1. Narﬁ'é and add'ré's's'oftdfﬁpény- ....... ...... eeenn reaisenanne R R R P RPN P
2. Typé of UNAERtAKING « v+ veveevves e esseesennss e
3NameofManager, .................. Ceees Tl NO, v eerraninrniivansas
4. Staff Complimeﬁé.f: ' |
' T 1 skilted |
| Technical ‘Foremen .| ‘Office -
- Top _ Subprofes- | Skilled |[Supervisors | Warkers |
- L Administrative| Professional |Management | - sional |Manual | of Skilled | Clerical .| -
Male. [Female | Total | *: Posls Posts Posts Posts Crafts -| Crafismen | Sales Staif Unskilled
Locals - oy IR N
Expamalgs

Total 3




5. (2) Number employed as at 31st December (all t0ld) ............... Ceenan

(b) Number employed previous year .. ..cvveveriiienisrrosiossiocrsoces

(c) Percentage (increase/decrease) ........... herereeenraresaniesnnnana
(d) Number of citizens sponsored for training abroad .............. P
{e¢) Number of Ciliier_ls sponsored for training locally ............... e

{f} Number of locals (dismissed/desserted/resigned) as at 31st December ...

I I R e R L PU PP LIt tan eIt bt s s anan vr et e nnseana 2P e

(Delete whichever is inapplicable)

{g) Main cause of dismissals ......vo0iiiiriiiriiierinienrrarosascansnnens

e aes e et et e s et esretter et e enaanns
Regulati

egulations ........e0eeeenn Crevireanenaans Cerreersenaaaans
........
Desertions ....... Crrerasenennans et reneans BN

(#) Percentage of staff turnover among expatriates ......v.eevesvoconnvons

{(7) Percentage of staff turnover among locals ........ Ceeenenaa cveerian.



BREAKDOWN OF CITIZENS BEING TRAINED FOR SENIOR POSTINGS
AND OTHERS -
PART Il

Name of Trained
. Local -

Form of
Certificate or
Testimonial

UPGRADING AND PROMOTION

Previous
Post

Present
Post

Wages
Before
Training

Wages
During
Training

Present
Wages




BREAKDOWN OF NON-CITIZENS EMPL.OYERS
PART 111

One of Non-Local

Occupation

Residence Permit Detatils

Validity

Work Permats Details

Validity

Number

Issued

Expires

Numbet]

Issued

Expires




6. What are your plans for localisation of these posts?

trrveeraen ‘e rraevann D R I I .
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7. I certily that the above information is true in all respects:

R I
Vaer et rrraenrn
....... o
......... v
....... v e
........... e
cmasmmesaasns '
............ e

Teermserasenan

Signature of the Manager ..................... Date vovviiviiieiinino..

N.B. Complcted forms must reach this office on or before .........c....oovue.
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Commuissioner of Oaths

FOR OFFICE USE ONLY:
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REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981
{11 of 1981)

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

Form No. 8

REGISTER OF WORK PERMITS- (reg. 11)
Date Date
Received] Received | Date Date
Name Renewal| by by  [Placed Date Location| Des- Forward-
of or |Author-|Commis-|Beforet Work [Renewed Trainer of patched |Forward-| ing
Appli-[Employer| Occu- | Appli- | ized jsionerof} the |Permit or {Expiry|Counter-lJEmploy-|to Appli-{ ing | Officer’s
cant |Companyipation{ cation | Officer [ Labour |Board [Number| Issued | Date { - part ment cant Address |Signature




REPUBLIC OF BOTSWANA

EMPLOYMENT OF NON-CITIZENS ACT, 1981

EMPLOYMENT OF NON-CITIZENS REGULATIONS, 1983

(11 of 1981)

Form No. 9

(reg. 11)
REGISTER OF CERTIFICATES OF EXEMPTION
Renewal I?sil:d Date Forwarding
Name of Employer| or New Certificate P Expiry | Despatched | Forwarding Officer’s
Applicant Company| Application | Number Renewed Date | to Applicant Address Signature
MADE this 4th day of May, 1983.
K.L. DISELE,

L2/7/2591

Minister of Home Affairs.



